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Regular Mail, 
Fed-EX, 

UPS 

Walk-in
Open M-F 

8AM to 4PM
Closed for lunch

12-1 PM 

Regular Mail, 
Fed-EX, 

UPS 

ePermitting
CH105



http://westmorelandconservation.org/

http://westmorelandconservation.org/


Website Helps in Locating Paperwork

• On the Home Page, click on Quick Links, then Plans + Permits

• Download, Print & Fill out Application for Plan Review & Fee Schedule

• Check Plan Status by either Project Name, File # or Engineering Co.

• Get Linked into the DEP website for Chapter 102 & Chapter 105 forms

Get Forms DownloadFees Check Plan Status



This is an agreement between the Municipality and the District. 

The Municipality must be listed as the applicant. 

Municipalities that have a CPA are waived of District review fees. 

(includes E&S review fee, SW review fee, & 105 review fee)



It’s 

We ask that the Pre-Application form be filled out and 
emailed before the meeting. 

This is a preliminary talk where questions can be answered 
before you begin the project. 

For all IP NPDES Pre-App request. The applicant must go 
through scheduling with DEP first. We only ask that we be 
invited to the DEP meeting once the date & time is set. 



Only for NPDES request

This is a great avenue to speed up the review process. You will 
leave our office with either a completeness letter or 
incompleteness letter. 

APCC FEE is determined by the projects disturbed acres: 

1 – 4.99 = $250                 5 acres or more = $500





ePermit 
submission

Needed 
so that 
the E&S 
team 
can find 
the site. 

CH 105 
GP-1 thru 9

Engineer, 
Surveyor 
Consultant

Applicant,
Client

KEY:
NPDES = Permit application + Disturbed acreage + E&S + SW Fee’s
E&S = Erosion & Sediment Control Plan Fee
PCSM = Stormwater Management Plan Fee
CH105 = DEP 105 application + WCD Stream Encroachment Fee’s

Check with 
the 
Municipality



WHAT ARE THE REVIEW TIMES FOR PERMITS & PLANS



NPDES Preliminary Processing

Administrative check-in is within 5 calendar days. 

Request must have Correct Fees, WCD Plan Application, & a N.O.I.

• If not adequate, a response back is a 60 day limit. 
• If not met, plan will be returned to applicant.

Original Signatures 



Enclose all necessary checks, along with the 
Application for Plan Review and 2 full copies of 

the required paperwork to

Attn: Tammy Woodward 

Westmoreland Conservation District

Project Name

3/20/2025

2,880.00

Two Thousand, eight hundred and eighty dollars even

102 fee = $1,680        SW fee = $1,200

John Hancock Engineering Group, Inc.

Blueprint Lane

Living Life, PA 12345



Blueprints should be folded if possible.



• E&S / SW Completeness Review is within 15 business days. 

 The Completeness Checklist submitted with the permit application 
will be used to complete the review.

• Letter is sent to Applicant, Plan Preparer, Municipality & DEP    
 A Completeness letter = Moves into Technical Review

 An Incompleteness letter = 60 Calendar Days to Respond



NPDES General = 22 business days

NPDES Individual = 47 business days

E&S(102), PCSM, Timber Harvest Plans = 35 calendar days

E&S(102) & PCSM revisions = 17 business days 

GPs (105) = 30 calendar days

ESCGP = 18 business days

ESCGP revisions = 10 business days

MAJOR MODIFICATIONS = 22 business days

MINOR MODIFICATIONS = 22 business days 

IP RENEWALS = 22 business days



N.O.I. – Notice of Intent – pg. 1

If any changes to the 
E&S and/or PCSM 
Plans are proposed, 
the applicant must 
check the box on the 
PAG-02 NOI for a 
Major or Minor 
Amendment. 

3800-PM-BCW0405b  Rev. 11/2024 Look for this to say:
General or Individual 



Pg. 1- Applicant Information 
Needs Completely Filled out. 



N.O.I. – Eligibility Info. – pg. 2

×

×

×

×

×
×

×
×

#1 If you choose FALSE – Means you are 
working in a HQ Watershed.  Your NPDES 
Permit now just turned from a General 
permit to a IP permit.

#8 If this was FALSE – You would need to 
submit for an IP permit. 



N.O.I. – Eligibility Info. – pg. 2

Call us if you don’t Know the type of permit, permit no. , 
date issued or who issued it.



N.O.I. – Earth Disturbance – pg. 3

Check & make sure it matches the Application for Plan Review. 



N.O.I. – Compliance History – pg. 4

×

If it’s No …
Then you’re 
good to go!



N.O.I. – Certification for PAG-02 Applicants – pg. 6

The person who is responsible for the 
decision-making needs to check the 
appropriate box and sign as the applicant.

Please make sure the APPLICANT signs & dates

* Completeness check item!



https://files.dep.state.pa.us/water/bpnpsm/StormwaterManagem
ent/ConstructionStormwater/Chapter_102_Permit_Amendments_
FAQ.pdf

Chapter 102 Permit Amendments 
(FAQ) 



Major or Minor Amendments

 A fully completed & properly signed NOI with any change to the original information presented in 
bold text.

 Administrative Filing Fee ($500 for GP, $1,500 for IP)        NOT FOR : Minor Amendments

 Disturbed Acreage Fee (new earth disturbance only)        For both Minor & Major Amendments

 Municipal & County Notification Forms, along with time stamps (on new disturbance only)

 PNDI receipt & clearances (on new disturbance only)

 Revised E&S / PCSM Plan Drawings (only when revisions to E&S &/or PCSM are made)

 Revised E&S Module 1, PCSM Module 2 (only when revisions to E&S &/or PCSM are made)

 Other accompanying PCSM information

 Revised Antidegradation Module 3 (only for IP)

 Revised Riparian Buffer Module 4 (only for IP)

Submissions Must Include

See 
Your 
Handout



FEES FOR AMENDMENTS

D

E

P

Permit Type Amendment Type
Administrative 

Filing Fee
Disturbed Acreage Fee

Individual Permit
Minor Amendment $0 

$100 per acre (new disturbance only)
Major Amendment $1,500 

General Permit
Minor Amendment $0 

$100 per acre (new disturbance only)
Major Amendment $500 

All Types Field Changes $0 Not Applicable

W

C

D

Individual Permit

Minor Amendment

When changes to 
E&S are made
on a Gen. or IP

NPDES

When changes to
SW are made

on a Gen. or IP
NPDES

Ck. E&S/SW Fee Schedule 
(50% of current fee schedule is due)

Major Amendment Ck. E&S/SW Fee Schedule

(100% of current fee schedule is due)

General Permit

Minor Amendment Ck. E&S/SW Fee Schedule 
(50% of current fee schedule is due)

Major Amendment Ck. E&S/SW Fee Schedule
(100% of current fee schedule is due)

All Types Field Changes Not Applicable Not Applicable $0 

On New disturbance only



This does not apply to Individual NPDES permits. 



FOR  IP RENEWALS with NO CHANGES

Submit : 
NPDES FEE is required. IP = $1,500

 Application for Plan Review

A letter explaining that there are NO CHANGES to the project and explain what is 
completed and what remains to be done on the project. 

 A  NEW N.O.I. is needed
Pg. 1- General info., Pg. 2- Applicant info., Pg. 4- Eligibility Info., and Compliance    
History. All item areas need filled out completely. 

No PNDI is needed.



FOR IP RENEWALS with CHANGES

Submit : 
 NPDES FEE, Disturbed acre fee, E&S and PCSM fee are required on the added 

acreage of disturbance.

Application for Plan Review

A letter explaining that there are CHANGES to the project and explain the changes, 
what is completed and what remains to be done on the project. 

 A  NEW N.O.I. is needed. Marking the Minor or Major Amendment boxes.

New GIF

 PNDI if original is 2 years old.



CHANGES or NO CHANGES require the NPDES Fee

IP =     1,500

NO CHANGE – No E&S and PCSM fees   

MAKING CHANGES - Major or Minor Amendment on N.O.I.
Pay E&S fee  &  PCSM fee

E&S/SW District Review fee = calculated based on the area of disturbance 
where changes to the plan occur

NPDES Disturbed acre fee = based on additional disturbed acres

FEES FOR RENEWALS







Turn in your N.O.T paperwork once the following have been achieved: 

 Permanent stabilization of earth disturbance is 70% uniform coverage.
 Once permanent stabilization measures are in place, the BMPs can be 

removed while still meeting stabilization requirements.

Even if your permit has expired, you are still responsible to do a N.O.T. 

 If your project involves multiply counties, submit your N.O.T. to the CCD that has 
the greatest amount of disturbed acreage.

Please Type or print clearly when completing the form.





WHY DID I GET AN INCOMPLETENESS LETTER?



All FEES NEED TO BE IN HAND
Please write your project name on the check



Make Sure you have Updated Forms and the Correct 
Paperwork

• Check the date on the paperwork. Look for the most updated revision 
date in the top left corner. 



We are looking for these items:

- 1 original & 1 copy of the complete NOI form. Signed & dated. 

- 2 copies of County & Municipal Notification. Signatures or proof of receipt

- 2 copies of the PNDI receipt. Signed & dated. Follow-up letter if it contains a 
hit. 

- 1 original of E&S Module 1 & PCSM Module 2

- 1 original of PCSM Module 3 & PCSM Module 4 for IP NPDES Permits.

- 2 copies of the E&S plan drawing(s) & PCSM drawing(s)

If you follow PAG-02 NOI Instructions = Completeness Letter



Make sure the following documents have signatures: 

N.O.I.

PNDI

E&S Module

SW Module

County & Municipal
Notifications or 
proof of delivery. 



ITEMS TO KEEP IN MIND 



When filling out the N.O.I and the WCD
Application for Plain Review please make sure the 
correct address location of the project is written. 



Make sure you are always using the SAME project 
Name on the 

WCD application
NPDES N.O.I. application
CH105 General Permit application

Be consistent with Project Names on new Plans, 
Renewals, and Amendments.



IF REVISIONS ARE REQUESTED 

You have up to 30 Calendar days to respond

with updated materials and revision fees.

Look and see if there is a revision fee that is to be paid. 

Please put the revision date on your drawings.



Once your plan is approved, you will receive an 
email notification, followed by a hard copy of the 
approval letters & permits by mail.

It is the permittee’s responsibility to ensure that 
copies of the approved versions of the plans are 
located on site and adhered to.





THANK YOU! 
Tammy Woodward tammy@wcdpa.com

Christie Sebek christie@wcdpa.com

mailto:tammy@wcdpa.com
mailto:christie@wcdpa.com




Rob Cronauer
District Manager/CEO

Laura Guskiewcz
Accounting & HRA

Tammy Marsh
Administrative Assistant

Mark Jackson
Visual Communications 

Janette Novak
Ed. Program Coordinator 

Jim Pillsbury
Hydraulic Engineer 

Chelsea Gross
Non-Point Source Manager 

Ryan Peckheiser
Erosion Control Specialist

Hank Bradish
SW Program Technician 

Chrissy Edwards-McCune
WNV Program / 

Conservation Technician

Kelly Brestensky
Water Resource Specialist 

Chelsea Walker
Watershed Program Manager 

Kylie Schultz
Watershed Specialist 

Allie Shreffler
AG. Conservation Technician 

Jared Meharey
Erosion Control Specialist 

Christie Sebek
Technical Programs 

Administrator 

Tammy Woodward
Technical Programs 

Secretary 

Jacob Levendosky
AmeriCorps Member 


